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FOIA OEFICE OEP

PROGRA}! RESPONSIB ILITT

NJfuZ
INiOR}IATION ACT ro GUIDE AT.ID PROGRCU cirEc-(LrsT

ictea.request for recotds held or believed to be held bY EPA'

refer to the l0IA. The Act reguires that agencies

unless chey are exeBPt rom disc

EOIA requests are date-staoped and logged tnto !he'FOIHATS sysies by the F0IA Coordi-

nsEor, oEp. rtre ForuATs sysEea assigns a conErol n'mber (Requesc rdeattfication Nuruber

(RIN)) aad g"o"r"a"" "-"ooitof.s1lp. 
Copies of the leguest are-handcarrted to appropriat

prograns/offices. ugoa receipt.of records.and, backup uarerial froo the progra-s/offi.ces,

the F9IA coordj.nator prepares an appropriate respoBs..r.tt"t_for signature by che F0ra

officer. . ForA 0fficer sigss .u iespoo="= glggt aenia,le. rnicial denials are prepared

by rhe FgTA Coordiaator for the sigaature oFU-e "l!?61-ritEe 
Divislon Dtrector'

Underst,aad what Ehe lrriter is askiag for'
(Scope of request can oftea be oarroved-)
and requestoi h"s noc indicaEed io letter
call requestor adrrtslng of estimated fees
reimburse Ehe AgencY.

PROGRAI,I CIECKLIST FOR TRANSMITTAL OF RECORDS

Prograo has resPonslve records
Index of records releases aud/or deuled
Counsel consulted re releasabilitY of records
Exeuption clted for records denied 5 U.S.C. 552(b)

Copy(ies) of record lnitially deoied in Prograo's f iles( s )
.OR subnitted to FOIA Coordinitor (to fol,,il files in case

If noc, call the SEor for clarificatio$.
If fees or Process request

rillingness Eo PaY uP Eo 4 sPeclf led aooullE,

for processing regues r and obt,aln agreeEenE to

TION TO OEP FOR RES?ONSE LETTER
es c,e oN A

Docr:ment. all . act ioas. for ess t 1ete the Pro Checklist 1ow

ore suboitcal to nator. sure t porcions o request wh

your Pro ice is responsible or beea. responded Eo. Wtren the records

resPons ive to Ehe regues E are prePared and Program Checklist coopleted, send to FOIA

Coordtua tor ul,th auY details that should be knom for PreParatios of resPonse letter.
INqLUDE lBE CONTROL SLIP when subuitciag to.the FOIA Coordinator. Ttre FOIA control

nr.rmber (RI}I) is tbe oolY Eeans of ldearif icitloo and tracking.

Effectlve occober l, 1998, it, is the program's/office's responslbilicy to provide

info'uatioo for "oriii"tiou 
of adtolnisirict " costs rith each FOIA requeit' Ttris

laJor:uatl.oB is eit"iea into the FOIUATS systeu by the FOIA Coordinator ' OEP ' Ttre

information.rill be retrieved 'by headquart.r" "rri.'o"lly 
and incruded ln che Annual

Reporttocougress.Seeattachedheadquartersguidance.
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of apPeal bY requestor
Business confideniiallty deter:uiuition applicable
;;;;;-"ocrfied third Partv bv, letcer frou Divlsion

Director of opportunLty to subst'antiate bustness

conf ldentlalirY clal'u

(over)
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Yes Date N/ANo

Extenstoa of "due data'! requested 40 CFR 2'112(e)

(I)ftre ue.a tI i"it"t' for and colleet the requested

records trou offices that are'physieal'Iy distauc

froo this office
. (2)The ae.a ti s".t"t for, colreet, and appropriately

exanlne a voluoinous imouat of separate and discant

records lsvo Ived is Your request
(3)Ttre ueed for consulEatioa, shich shall be cosducted

with all Prac ticable sPeed, with aBother ageEcy or

EPA office haviag a substaotial subJect-trattet
interest ia Your request

Reques ror advised of charges aad agreed co P a? TTFtar.
l/

; Record
ag

ec.g:P
es G$.I5 per page; actual cost

ract for e letter)

Cosc of Processiag requesc: Record search, hrs.
12 h;x.i
E!,BS r oaps, pho tos' etc.revieltJ$-hls '

to EPA (cooPuter
6 d1 (6er I
ti.Be, diske

Date of transult tal of records/ informaciou go OEP

S ible for ga

Director (or ignee) concurrence /signa

**ETEECTTVE 10

COORDI}IATOR'

(

,l#: ffi':ffi,11__iLnffi_silH"ilr* 
BY EorA

***SEE ATTACEED ELADQUARTERS INSIBUCTIONS***

IN COMPLIANCE }rlIts E'TOIA' AIT..PERSONS ITEO WORK IN A$T CAPACIIT ON A REQIIEST

lI-IItsIN EPA ARE REqUIBED TO PROVID;-U' ,,IC S?BIi ATTD I.OURLY RATE FOR ADI INISTRATWE

cosrs.

TorAi. EorrRs,.S BouRLY narg'itl',3rotAl CosT ry
TOTAL EOIIRS' .S-*ouRLY RAIE :?i','stoter' Qost: J3HO

TOTAL EOIIRS3 EOIIRLY RAIE: TOTiL COSTI-

TOTAL EOIIRS: EOURLY RATE: TOTAL COST:-

TOTAL EOIIRS3 BOURLY RATE: TOTAL COSTZ-

IOTAL BOIIRS:---EOIIRLY BltIE: IoTAL CoSTi->
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Freedom of lnformation Act Request

07-RrN-00292-OO

O

Requestor

Company:

KERRI MILLER

ENVIRONMENTA
L OPERATIONS,
tNc.

Request Date:

Date Received:

o1/18/2000

o1/19/2000

Fee Category: Gommercial

Subiect:

Lead Office:

Assigned to:
OT.SUPR

KOHLER AND SONS, 98OO PAGE AVENUE,
OVERLAND, MISSOURI 63132 (PROJECT #D502)

07-oEP

o7-APCO, O7-CR|B, O7-NFMB, O7-OEP, O7-RAL|, O7-RCAP,

Acknowledged: 01/19/2000

New Due Date:

NO

Original Due Datez 02116/2000

Track: BASIC

FIS lnitials:

SPECIAL INSTRUCTIONS:

PROGRAMS PROVIDE INPUT,
OEP SIGNATURE

FeC Waiver
Requested:

EN

REG'D BY:

ffiI} Jf\N 2 0 20m ,

Jr:huJrffi
DATE



' o1r18.u 2ooo 11:05 FAx 31{ 436 2so

January 18,2000
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Envlronmental
Operatlons, lnc

o7-P/il-DD zq|zoIds. Rowena Michacls
hrblic.{ffairs Officer
United $tates Environmental Protection Agency

RegionVII 
-

901 North 5' Steet
Karsas City, Kansas 66101

Fax: (9I3) 551-7066

!vls. Michaels,

Enrironmental Opcrations, Luc, is conducting Pbasc I Euvironmcntal Asscssmcrfr on prope;rty

locatcrl in Missouri. tlnder tle Freedom of Informetiou Act, we request ary inforaratiort,

complaints, or eavironmental coneems (e.g., asbestos contaiuing polyctrlorirated

biphenf'ls, iazardous materials or wastes use or release, petroleuh product materials or wastes

ose or-r"irus", solid wastes disposal, underground storage tanlss, Ieaking trnderground storage

tanks, ah ernissions, wat6rr omissions, industrial aotivilios, etc.) your agcncy may have regarding

this site and uuounding properties.

PROJECT NAMBER WITH YOAN ^RESPO/VSE.

Sons 6 pD
9E00 Page Avenue
Overland, St. Iouis Comty,
Praject #DSA?

Thank you for yorr assistance- If you reed additionEl information or have questions, please

eontagt me by phone at (314) 241-0900 or by fat at (314) 436-2900.

RespecttuIly,

/rr*,Yh;tt*
Kerri Miller
Environnrentat Specialist
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,loi/r*ofr",,nfr

Environmental Consulting &

757 South Second Street . Saint Louis, Missouri 63102-1617 . 314-24'l-{90O . 314-43t2900 Fax
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